INPUHATO YTBEPXIAIO

Obumm cobpanreMm pabOTHUKOB 3asenyronmii 'BAOY nerckum cagom Ne 51
I'BIOV nerckoro caga Ne 51 MockoBckoro paiiona Cankrt-IletepOypra
Mockosckoro paiiona Cankr-IlerepOypra /¥O.}O.banuna/
ITpoTtokon Ne 3 ot 14.02.2023 ITpuka3z Ne 09/1 ot 15.02.2023

MognucaHo undpoBo NOANNCHIO:
3asepytowmn NbAOCY petckum
cagom N251 MoCKOBCKOIro paroHa
CaHkTt-lNeTepbypra baguHa tO.10.

KOAEKC 9TUKH U CJHYXEBHOTI'O IOBEJAEHUA PABOTHUKOB
['ocynapcTBeHHOTO OIOJIKETHOTO JOMIKOJIBHOTO 00pa30BaTeIbLHOTO
yupexaenus aerckoro cana Ne 51 Mockosckoro paiiona Cankr-IlerepOypra

Cankr-IlerepOypr
2023 r.



1. O0mme moJ10KeHus

1.1. Komekc »THKM M CIy’)KeOHOro MoBeaeHUsi paboTHUKOB [ocynapcTBeHHOro
OI0JUKETHOTO  JIOLIKOJBHOTO  00pa30BaTeNbHOTO yupexaAeHus jaerckoro caga Ne 51
MockoBckoro paitona CaukTt-IletepOypra (nmanee - Kogekc) paspabotan B COOTBETCTBUH C
MOJIOKEHUSIMU:

- Koncrurynunu Poccutickoit @enepannu,

- Tpynosoro konekca Poccuiickoit exneparuu,

- @enepanbHoro 3akoHa oT 25 nexabps 2008 1. Ne 273-®3 «O mnpoTuBOACHCTBUA
KOPPYIIUNY,

- MHBIX HOPMaTUBHBIX NIPABOBLIX akTOB Pocculickoit denepanuu.

1.2. Kogekc mpexncraBiasgeT coOoii CBOJX OOMMX NPHHIUIIOB TpodeccuoHanbHON
CIIyKEOHOW HTUKHM ¥ OCHOBHBIX TPaBUI CIYy)KEOHOTO TMOBEIACHHS, KOTOPHIMH JOJKHBI
PYKOBOJACTBOBAThHCS paboTHUKH ['ocynapcTBeHHOTO OIOKETHOTO JIOIIIKOJIBHOTO
o0pa3oBaTenpHOr0 yupexaeHus aerckoro caaa Ne 51 Mockosckoro paitona Cankt-IletepOypra
(manee - 'BJIOY) He3aBUCHUMO OT 3aHUMAEMON UMH JIOJDKHOCTH.

1.3. PabGorHmk, mpuHHUMaemblii Ha paboty B ['BJIOY, 00s3aH 03HAKOMHTHCS C
nosioxkeHussMu Konekca u cobi1ro1aTh X B Ipoliecce CBOeH ciyKeOHOM e TebHOCTH.

14, TIlensmu Kopekca sBIAIOTCA YCTAaHOBJIEHME JTUYECKUX HOPM M IPaBUI
CIIy’)kKeOHOTO  TOBEAEHUS pPAaOOTHUKOB Ui  JOCTOMHOTO  BBIMOJHEHUS HMH  CBOEH
npodeccuoHaNbHON JeSTENIbHOCTH, a TAaK)Ke COJCHCTBIE YKPEIUICHUIO aBTOPUTETAa paOOTHUKOB
I'’IBOY, noepus rpaxaan Kk padotrHukam 'BJIOY u obecniedeHne eIWHBIX HOPM ITOBEICHUS
pabotaukoB ['BJIOY.

1.5. Konmekc npu3BaH MOBBICUTH 3P PEKTUBHOCTH BhIMOIHEHHU paborHukamu ['B/I0Y
CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEH.

1.6. Kogmekc ciyxut ocHoBoi it (opmupoBanusi BzaumoorHomenuii B I'BIOY,
OCHOBaHHBIX Ha HOpPMax MOpalH, YBKUTEILHOM OTHOUICHHH K pPAaOOTHHUKAM CHCTEMBbI
o0Opa3oBaHus B OOILIECTBEHHOM CO3HAHHH, a TaK)K€ BBICTYMAeT KaK MHCTUTYT OOIIECTBEHHOTO
CO3HAHMS U HPABCTBEHHOCTH paOOTHUKOB 00pa30BaHMs, UX CAMOKOHTPOJIS.

1.7. 3nanue u cobmonenue paboraukamu ['bJIOY monoxenmii Konmekca siBnsercs
OJIHUM U3 KPUTEPUEB OIICHKU UX CIIy)KeOHOTO MOBEICHUSI.

2. OCHOBHBIC IPUHIMIIBI U MPABUWJIA CJIYKeOHOTO MOBeeHUus pa0OTHMKOB
I'b/10Y

2.1. Pabotauku I'BZIOY, co3HaBast OTBETCTBEHHOCTH MEPE FOCYAaPCTBOM, OOIIIECTBOM U
rpaxxaaHaMu, PU3BAHbL:

a) WCHONHATH JIOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M HAa  BBICOKOM
npodeccruoHaIbHOM YPOBHE B LIeisiX oOecnieueHus 3gpdexrruBHoi padotsl 'BOY;

0) UCXOAUTH U3 TOTO, UTO IPU3HAHUE, COOJIIOICHUE U 3aIMTa MPaB U CBOOO YeJIOBEeKa U
rpakJIaHUHA OTIPEIEISIIOT OCHOBHOM CMBICI U cofieprkanue nesrenbHoct ['BJIOY u paboTHUKOB;

B) OCYIIECTBIISATH CBOIO JICSITEIBHOCTH B Mpenenax moanomounii 'OV

I) HE OKa3bIBaTh MPEANOUYTEHUS KAKUM-ITHO0O0 MpPOo(heCcCHOHATBHBIM WA COIMALHBIM
rpylmnaM W OpraHu3anusM, OBbITh HE3aBUCHUMBIMH OT BIMSHUS OTACNIBHBIX TI'pakIaH,
npoQeCCUOHATBHBIX UM COI[MATBHBIX TPYII U OpraHU3allHii;

1) UCKJIIOYATh JCHCTBHUSI, CBI3aHHBIE C BIMSHUEM KaKUX-JTH0O JIMYHBIX, UMYIIIECTBEHHBIX
(buHaHCOBBIX) M HMHBIX HWHTEPECOB, MPEMATCTBYIOMUX J0OPOCOBECTHOMY HCIIOTHEHHIO
JIOJDKHOCTHBIX O0SI3aHHOCTEH;
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€) cobmonaTh OeCHpUCTPACTHOCTH, MCKIIIOYAIONIYI0 BO3MOXHOCTH BIMSIHHS Ha HUX
CIIyKEOHYI0  JEeSTENIbHOCTh PEUICHHI TMOJUTUYECKHX TMapTUH, MHBIX OOIIECTBEHHBIX
00bEIMHEHUI;

K) coOJ0IaTh HOPMBI CITYy’K€OHOH, MPOPecCHOHAIbHOW ATHUKUM M IpaBUI JIEIOBOTO
MOBE/ICHUS,

3) MPOSBISATH KOPPEKTHOCTh M BHUMATEIBHOCTh B OOpALEHUM C TpakJaHAMU U
JOJKHOCTHBIMU JIMLIAMU;

M) MPOSBIATH TEPHIUMOCTh M YBaXKCHHE K OOBIYAasM W TPagUIHUAM HapoaoB Poccum u
JIPYTUX TOCYAApCTB, YYUTHIBATh KYJIbTYpHBIE M HWHBIE OCOOCHHOCTH PA3JIMYHBIX HTHHYECKHUX,
COLMAJbHBIX  TIpynn ¥ KoH(peccuidd,  CrmocOOCTBOBATH  MEXKHALHMOHAIBHOMY U
MEXKOH(eCCHOHATBbHOMY COTJIACHIO;

K) BO3JCPXKHUBATHCS OT TIOBEIEHHUSA, KOTOPOE€ MOIJo0 Obl BbI3BaTh COMHEHHE B
nobpocoBecTHOM ucnonHeHun padoTHukoM ['BJIOY momKHOCTHBIX OO0sI3aHHOCTEH, a TaKke
n30eraTb KOHQIIMKTHBIX CUTYyali, CIOCOOHBIX HAHECTH YLIEpO €ro penyTaliuy Wik aBTOPUTETY
I'OVY;

J1) TPUHUMATH MIPETyCMOTPEHHBIE 3aKOHO1aTeNIbecTBOM Poccuiickoit denepariuu Mephl 1o
HEJONYIICHUIO BOZHUKHOBEHHS KOH(IIMKTa HHTEPECOB M YPETYJIMPOBAHNIO BO3HUKIINX CITy4aeB
KOH(JIMKTa MHTEPECOB;

M) HE HCIIOJIb30BaTh CIIYy)KEOHOE MOJIOKEHHUE Il OKA3aHUs BIUSHHS Ha JESITEIbHOCTh
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABJIEHHUS, OPraHU3aLNM, JOIKHOCTHBIX
JML, TOCYAAPCTBEHHBIX CIIYXKaIUX U IPak/JaH IPU PEUIEHUH BOIIPOCOB JIMYHOTO XapaKTepa;

H) coOmoaars ycrtaHoBieHHble B ['BJIOY mnpaBwma myOauMYHBIX BBICTYIUICHHUH |
MIPeIOCTaBICHUS CITy)eOHOI nHopManuu;

0) yBeAOMJSATH paboTojaTelis, OpraHbl MPOKYpaTypbl WIM JPYTHe ToCydapCTBEHHBIE
Oprassl JIN0OO OpraHbl MECTHOTO caMOYIIpaBJIe€HUsI 000 BCeX ciyyasx oOpamieHusl K pabOTHHUKY
I'BAOY kakux-nu60 JIn1l B LIENAX CKJIOHEHUS K COBEPILEHU IO KOPPYILIMOHHBIX IPaBOHAPYIICHHUIH;

1) YBa)XKHUTEJIBHO OTHOCUTHCA K JEATEIBHOCTU IPEACTABUTENEH CPEICTB MacCOBOM
uH(popMmaiuu no nHpopMupoBanuio oduiectsa o padote '6/I0Y, a Takke oka3bpIBaTh COACHCTBUE
B MIOJYYEHHUH JJOCTOBEPHON MH(POPMAIIMH B YCTAHOBICHHOM IOPSIKE;

C) TOCTOSHHO CTPEMHUTHCS K OOECIEYeHHI0 KaKk MOXXHO ©Oonee 3¢ ¢heKTHBHOTO
pacropsHKeHUs pecypcamu, HaxoAaImuMHuCs B cepe oTBeTCTBeHHOCTH paboTHHKOB ['BJIOY.

2.2. PaboTHHUK MOXET oOpabaTpiBaTh W TepefaBaTh CIY)KEOHYIO HH(MOPMAIUIO TIPH
coomoaenun aeiictByromux B I'B/IOY HopM u TpeOGoBaHUM, NPUHATBIX B COOTBETCTBUM C
3akoHoaTenbcTBOM Poccuiickoit @enepannn. PaboTHUK 0053aH MPUHUMATh COOTBETCTBYIOLINE
Mepbl s obecrieyeHusi 0€30MacHOCTH W KOH(MMACHIIMAIBLHOCTH HWHQOpMAIUHU, 3a
HECaHKLMOHHPOBAHHOE pa3rialleHiue KOTOPOi OH HECET OTBETCTBEHHOCTh UJTH (M) KOTOpas cTana
W3BECTHA €MY B CBS3M C UCIIOJHEHUEM UM JOJDKHOCTHBIX 00S3aHHOCTEH.

2.3. PabGornukam ['BJIOY, HajgeneHHBIM OpraHU3alMOHHO-PACIOPSIUTEIEHBIMU
TTOJTHOMOYHSIMY IO OTHOIIIEHHIO K IpyruM padoTHukaMm ['BJIOY, pekomeHnayeTcs ObITh 00pa3iioMm
npodeccuoHanu3mMa, 0e3ynpedyHor permyTaiuu, crnocoocTBoBath (GopmupoBanuio B ['BIOY
OnaronpusTHOro /yig 3(hPexTUBHOI pabOThl MOPATbHO-TICUXOJOTUYECKOT0 KIMaTa.

2.4. Pabormuku ['BJAOY, HageneHHble OpraHU3alUOHHO-PACIIOPSIUTEIEHBIMH
MOJTHOMOYHSIMHU IO OTHOIIEHUIO K ApyruM padotHukam ['BJIOY, npu3BaHsr:

a) IPUHUMATh MEPHI 110 MPEAOTBPAIICHUIO U YPETYIUPOBAHUIO KOH(DIMKTAa HHTEPECOB;

0) IpUHUMATh MEPBI MO MPETYNPEXICHUIO KOPPYILIUY;

B) HE JOIYyCKaTh CIy4aeB NPUHYKICHUS PaOOTHUKOB K YYaCTHIO B JEATEIbHOCTH
HNOJUTHUYECKUX MapTUH, UHBIX OOILECTBEHHBIX O0bEANHEHUH.



2.5. PykoBogutens 'BIOY 006s3aH npeacTaBisaTh CBEACHUS O J0X0aX, 00 UMYIIECTBE U
00s3aTeNbCTBAX ~ MMYIIECTBEHHOTO  XapakTepa B  COOTBETCTBUU C  JCHCTBYIOIIUM
3aKOHOAATENBCTBOM Poccuiickoit denepannm.

3. PexomeHnaaTebHbIe ITHYECKHE MPAaBHJIA CIYKeOHOI0 MOBEACHHUS
padorHukos I'B/IOY

3.1. B cuyxeOHoMm mnoBeneHuu pabotHuky ['BJIOY pexkomeHayeTcss MCXOOUTHh U3
KOHCTHUTYLIMOHHOTO ITOJIOKEHUS O TOM, YTO YEJIOBEK, €ro MpaBa U CBOOO/BI SBISIOTCS BBICIICH
[EHHOCTBIO, M KXl TpakJaHWH HMEeT MPaBO HAa HEMPUKOCHOBEHHOCTb YACTHOW >KW3HH,
JUYHYIO U CEMEHHYIO TaliHy, 3alIUTy Y€CTH, JOCTOMHCTBA, CBOETO 100pOr0 UMEHH.

3.2. B ciyxxe6HOM moBeieHnU padoTHuK ['BJIOY Bo3mepxkuBaeTcs oOT:

a) mo0Oro BHJAA BBICKA3bIBAHUW M JAEUCTBUM JUCKPUMUHAIIMOHHOTO XapakTepa 0
IpU3HaKaMm I0ja, BO3pacTa, pachl, HAIMOHAJIBHOCTH, SI3blKa, IPaXAAHCTBA, COLMAJIBHOIO,
MMYIIECTBEHHOTO UJIH CEMEHHOTO IMOJI0KESHHUS, MTOJMTUICCKHIX HITU PETUTHO3HBIX MPEAIOYTEHUI;

0) TpyboCTH, TPOSBICHUN NPEHEOPEIKUTEIBHOTO TOHA, 3aHOCUYMBOCTHU, MPEIB3SITHIX
3aMeYaHui, MPeabIBICHIS HETIPABOMEPHBIX, HE3aCTyKEeHHBIX OOBUHEHHIA;

B) yIpoO3, OCKOPOWTENBHBIX BBIPAKEHUM WM PETUIMK, JIEHCTBUN, MPEMSTCTBYIOLIHX
HOpPMaJIbHOMY OOIIIEHUIO WIIM MTPOBOLUPYIONIMX IPOTHBOIPABHOE MTOBEICHUE;

r) kyperus B ' bJIOVY.

3.3. Pabotauku I'BJIOY mpusBaHbl cocOOCTBOBaTH CBOMM CIIYXKEOHBIM TOBEICHUEM
YCTaHOBJICHUIO B KOJIJIEKTHBE JIEJIOBBIX B3aMMOOTHOIIIEHUN U KOHCTPYKTHBHOTO COTPY/IHUYECTBA
npyr ¢ apyrom. Pabotnukam ['BJIOY pexoMenayercs ObITh BEKIUBBIMH, I00POKEIATEIIbHBIMU,
KOPPEKTHBIMH, BHUMATCIIGHBIMH H TIPOSBISITH TEPIUMOCTh B OOIICHWH C TpaXKIaHAMU U
KOJUIETaMHU.

3.4. Buemmnuii Bux padotnuka ' BIOY npu nucnosHeHNH UM JOIKHOCTHBIX 00s13aHHOCTEH
B 3aBUCHUMOCTH OT YCJOBHUM pPaboTel M (QopmaTa ciy’)keOHOTO MEPONPUATUS JTOJHKECH
CIIOCOOCTBOBaTh YBAXXUTEILHOMY OTHOIICHUIO TPaXXIAaH K TOCYJApPCTBEHHOMY YYPEKICHHIO,
COOTBETCTBOBATh OOLICIPUHITOMY JEJI0BOMY CTHIIO, KOTOPBIA OTIWYAIOT O(UIINAIBHOCTS,
CAECPKAHHOCTb, TPAAULIUOHHOCTh, aKKYPATHOCTb:

a) CIOPTHUBHBI CTWIb OJEXKAbl (CHOPTUBHBIA KOCTIOM) JONYCTHMM TOJIBKO st
MHCTPYKTOpa 0 (hU3HUECKOM KyNnbType. BocuraresnsiM 10myCcTUMO UCTIOIb30BATh CIIOPTUBHBIN
KOCTIOM TOJIBKO TIPY MTPOBEICHUU 3aHATHH 10 GU3NIECKON KYIbTYypE;

0) BbICOTa KaOJIyKOB Ty(elb JoKHA OBITh YI00HA /ISl paOOThI, HO HE MPEBBIIIATH 7 CM;

B) MUPCHUHT U TATy JIOIYCKAETCS TOJBKO B TOM CIIydyae, €CIIM OHH CKPBITHI OJICKI0M;

T') JUIMHHBIE BOJOCHI (HUKE TIeY) TOJDKHBI OBITh 3aKOJIOTHI,

1) IUTsl THEBHOTO MaKHUsKa M MAaHUKIOpA IPUMEHSTh HESPKUE CIIOKOMHBIC TOHA.

3.5. PaGoTHuKaM 3arnperaeTcst HCIoIb30BaTh JJIs HOIIEHUS B pabouee BpeMsl ClIeAyIoIIre
BapHaHTHI OJICXK Il H OOYBH:

a) IPO3pavHbIE TUIAThs, FOOKHU U OJTy3KH; BEUCPHUE TYaJICThI;

0) CITUIITKOM KOPOTKHE I00KH, OTy3KH, OTKPBIBAIOIINE YaCTh KUBOTA WUJIU CITUHBI;

B) CUJIbHO oOueraromrue (oOTsaruBatonme) Gurypy Oproku, miaths, I00KH;

T) IWIshkHAs 00yBb (IUIEMAHIIBI MU TAllOYKH); MAaCCUBHAsI 0O0yBb Ha TOJICTOW maTdopme;
BeUEpHHE Ty(JIM Ha BEICOKOM KaOIyKe.

3.6. Ilpu wucnonp3oBaHuu cpeActB MoOuibHON cBsi3u B I'BJOY, paGotHuk mnpu
UCIIOJIHEHUH UM JIOJDKHOCTHBIX OOS3aHHOCTEH, BO BpeMsl 3aHSATUUH U TMPOTYIOK C JEThMH,
COBEIIaHUH, IeJICOBETOB, COOpaHUHl, Tpa3AHUKOB, CHA JAeTel 3ByK MOOMIBHOTO Tesle(hOHa JOIKEH
MepeBECTH B 0€33BYUHBINA PEKUM.



3.8. 3amnpemaercsi:

a) ucnoab3oBaTh B ['BJIOY rapHuTypsl MOOUIBHBIX TeNe()OHOB,

0) BO BpeMs TeIeOHHOTO pa3roBopa OCTABIATh BOCIUTAHHUKOB 0€3 MPUCMOTPA;

B) HCIIOJIB30BaTh MOOUIILHBIN TeNe(OH sl UTP U MOJb30BAHHUE COIMATLHBIMU CETAMU B
pabouee BpeMs.

3.7. PazroBop 1Mo MoOMILHOMY TeJIeOHY HE JIOJKEH OBITh JUTHTEIEHBIM.

4. OTBeTCTBEHHOCTH 32 HapylueHue noJioxeHuit Kogekca
4.1. Hapymenue pabotHukom ['BJIOY monoxenuit Hacrosimero Kopekca MOmIEKUT
MopanbHOMY ocyxaeHuio Ha OOmem coOpanmu padorHukoB ['BJIOY nerckoro cama Ne 51
Mockosckoro paiiona Cankrt-IleTepOypra U MOXET SIBISTHCSI OCHOBAHHUEM ISl HEIIPHUMEHEHUS
MEpbI CTUMYJUPYIOIIEro XapakTepa.
4.2. Cobmopenue pabotHukom ['BJIOY mnonoxennit Konmekca yuuThiBaeTcs mpu
MIPOBEICHUU aTTecTalui, (QOPMHPOBAHHMU KAZAPOBOTO pe3epBa Uil BBUIBUKEHHMS Ha
BBIIIECTOSANINE TOJDKHOCTH, a TAKXKE TP HAJIOKESHUH TUCITUTUIMHAPHBIX B3BICKAHUN.
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