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1. O0mue moJj10:KeHu s

1.1. Jannoe Ilonoxenue o pa3paboTKe W NPUHATHH JIOKAJBHBIX HOPMAaTUBHBIX MPABOBBIX AKTOB
(manne — Ilonoxenue) B 'BJIOY nerckuii cam Ne 51 MockoBckoro paitona Cankrt-IlerepOypra (nanee -
JOY) pazpaborano B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 obpa3oBaHuH
B Poccuiickoit @enepanuny», TpymoBoro konekca Poccuiickoit @enepanuu (nanee - TK PD), I'paxganckoro
Konexca PO (ganee - 'K P®), a Takke YcTaBOM JI0MIKOIBHOTO 00pa30BaTEIbHOTO YUPEKACHUS U IPYTUMHU
HOPMAaTHBHBIMU TpaBOBbIMU akTamMu Poccuiickoit @enepanuu, periaMEHTHPYIOUIMMH J1EATeIbHOCTh
OpraHM3aIHi, OCYIIECTRISIONINX 00Pa30BaTEIbHYIO ACSITEILHOCTD.

1.2 Hacrosmiee Ilomoxkenue pa3paboTaHo B LENsIX peaju3alldd IpaBa Ha CaMOCTOSITEIBLHOE
co3/laHue U Pa3pabOTKy HOPMATUBHO-TIPABOBOM 0a3bl JJisi CBOEH JESATEILHOCTH B paMKax MOTHOMOYHH,
OTHECEHHBIX 3aKOHO/1aTebCTBOM Poccuiickoit @enepanun k kommnerenuu JJOY.

1.3. JlanHHO€ TOJIO)KEHHE JIOMOJHSAET M KOHKPETU3UPYET IMOPSAOK pa3pabOTKUu U U3AaHUs
BHYTPEHHUX JIOKaNbHBIX akToB IOV, ompeneneHHBIX YCTaBOM, YCTaHABIMBAET €IUHbIE TPeOOBaHHUS K
HOPMATHBHBIM JIOKAJIbHBIM aKTaM, UX TOATOTOBKE, 0(OPMIICHUIO, TPUHATHIO, YTBEPKIACHUIO, BCTYIICHUIO
B CHIy, BHECEHHI0O M3MEHEHMH U OTMeHe, NyONuKauud Ha OQUIMAIBHOM CalTe OIIKOIbHOM
00pa3oBaTeIbHON OpraHu3alny.

1.4. Hacrosiiee [lonoxenue siBisieTcst J0KaIbHBIM HOpMATUBHBIM akToM JIOY 1 BXOIUT B IepeueHb
JIOKAJIbHBIX aKTOB 00pa30BaTeNIbHOIN OpraHu3aluy.

1.5. Hensamu u 3agauamu HacTosmiero ITomoxxeHust sSIBISIOTCS:

. HOPMAaTUBHO-IIPAaBOBOE PETYINPOBaHNE 00pa30BaTEIbHBIX OTHOLIEHUH B 00pa30BaTeIbHOM
OpraHu3aluy;

. CO3/laHWE€ €IMHOM U COIJIJaCOBAHHON CHCTEMBbl JIOKAJbHBIX HOPMAaTUBHBIX aKTOB
o0pa3oBarenbHOI OpraHu3aLuy;

. o0ecrevyeHre MpUHIINIIA 3aKOHHOCTH B HOPMOTBOPYECKON JIESTENIbHOCTH 00pa30BaTeIbHOMN
OpraHM3aluy;

. COBEpIICHCTBOBAaHUE IIpOIECCa MOArOTOBKHM, OQOpPMIICHHUS, MPHUHIATHS M peaau3aluu
JIOKQJIbHBIX HOPMAaTUBHBIX aKTOB;

. MpeoTBpalleHre yOnupoBaHMsl PEryIMpPOBaHUsS OOIIECTBEHHBIX M 00pa30BaTENIbHBIX

otHomenuii B JIOV.

1.6. JlokanbHble aKThl, COOTBETCTBYIOLIHME BCEM TpeOOBaHMSIM 3aKoHonaTenbcTBa Poccuiickoit
denepanuy, SBIAIOTCS 00sM3aTEIbHBIMH K HCIIOJHEHHWIO BCEeMM YYacCTHHUKaMM 0OO0pa3oBaTeNIbHBIX
OTHOILIEHUH.

2. OcHOBHBIE BU/AbI JIOKAJIBHBIX AKTOB JI€TCKOI'0 caJaa

2.1. JlokanmbHBIM aKT JOMIKOIBFHOTO OOpPa30BaTENBHOTO YUPEXKICHUS MpEACcTaBiseT co0oit
OCHOBAHHBIM Ha 3aKOHOAATEIHCTBE O(PHUIIMATBHBIA MPABOBOW JOKYMEHT, MPUHSITHIA B YCTAaHOBICHHOM
nopsnke JIOY u perynupytoiuii OTHOIIEHUS B paMKax oOpa3oBareinbHOU opraHu3anuu. [lepeuens BUIOB
JIOKQJIbHBIX aKTOB, PENIAMEHTHUPYIOIIUX O0pa30BaTeNbHYIO AESITEIbHOCTb, YCTAHABIMBAETCS YCTaBOM
JIOLITKOJIFHOTO 00pa30BaTeIbHOTO YUPESKISHUS M BKIIOYAET B Ce0sl MPUKa3bl, PEIICHHs], MOJIOKEHUS,
MpaBujia, UHCTPYKIIUUA U JIpyTUe JNOKyMeHTHI. [IpencraBieHHbll IepeueHb BUOB JIOKAJTBHBIX aKTOB HE
SIBIISIETCS] UCUEPIBIBAIOLIUM.

2.2. Yemaes nomkoabHOTO 00pa30BaTENbHOTO YUPEXKIEHUS — JIOKAIbHBIN aKT, HA OCHOBE KOTOPOTO
JecTByeT 0OpazoBaTenbHasi OpraHu3alus. YCTaB JeTCKOTo cajia MpuHuMaeTcs [lemarornueckum coBETOM
U YTBEpXKIACTCS B IMOPSAKE, YCTAHOBJICHHBIM 3aKOHOJATeNbCTBOM Poccuiickor @Penepannu. Ero
comepxanue onpezaensercs cr. 25 denaepanpHoro 3akoHa ot 29.12.2012 Ne 273-03 «O06 oOpa3oBaHuu B
Poccuiickoit @enepanum.

2.3. Ilpuxka3 — NOKaJNbHBIM akT, M3aaBaeMblid 3aBeayromuM JIOY nans perieHus OCHOBHBIX M
ONEpPaTUBHBIX 3aJad. B enonpon3BoACTBE AETCKOrO cajia BBIACISIOTCS MPUKA3bl O OPraHU3alMOHHBIM
BOIIPOCAaM, IIPHUKa3bl IO OCHOBHOM JESATEIBHOCTH, MPUKA3bI 110 TUYHOMY COCTABY.

2.4. Pewenue — JNOKaJbHBIA aKT, MPUHUMAEMBIA KOJUIETMAJbHBIMU OPraHaMH JOLIKOJIBHOIO
00pa30BaTeIbHOTO YUPEKACHHUS B IEISIX Pa3pelieHus] HanOojee Ba)KHBIX BOMPOCOB UX JEATEIHHOCTH.
TekcT penieHns: COCTOUT U3 IBYX YaCTEW: KOHCTATUPYIOIIEH M PaciOpSAUTEIbHOM, pa3AeIeHHbIX CII0OBOM



«PEINJI» («PELHWJIAY», «PEIHINIIO», «PEIINJINY), koTOpoe medyaraeTcsi MPOMUCHBIMU OyKBaMH C
HOBOHM CTpOKHM OT mossd. IIpu HeoOXOAMMOCTH KOHCTAaTHUPYIOIIAs 4acTh MOXET COJEpKaTh CCBHUIKH Ha
3aKOHBI U IPyTrue HOpMaTUBHbBIC aKThl. PacnopsauTenpHas yacTh U3Naraercs myHKramu. Perenust Mmoryt
cofiepXkaTh MPUIJIOKEHUS, CChUIKA Ha KOTOPBIE J1a€TCs B COOTBETCTBYIOIIMX ITYHKTaX pacHOpsAAUTEIbHON
yacTu. Pemienns noanuceiBaroTes MpeaceaaresieM U CeKpeTapeM KOJUIETHAIbHOTO OpraHa.

2.5. Ilonoowcenue — NOKAJIbHBIN aKT, yCTAHABIMBAIOLIUI MIPAaBOBOM CTAaTyC opraHa yIpaBicHHUS
JIETCKUM CaJIOM, UJIM OCHOBHBIE ITpaBuiia (MOPSA0K, Ipoueaypy) peanuzanuu JJOY kakoro-mu6o u3 cBOUx
IIPaBOMOYMH.

2.6. llpasuna — NOKalbHBIM aKT, PEMIAMEHTHUPYIOIIMN OpraHu3allMOHHbIC, JUCHMUIUIMHAPHBIE,
XO3SUCTBEHHBIE ¥ WHBIC CICIHUAIBHBIE CTOPOHBI JESITEIBHOCTH JOUIKOJIBHOTO 00pa3oBaTeIbHOTO
YUpeXJIEHUS U ero pabOTHUKOB, BOCIIMTAHHUKOB M UX POIUTENEH (3aKOHHBIX IPEICTaBUTEIIEH ).

2.7. Uncmpyxkyus — JOKAIBHBIN aKT, YCTAHABIMBAIOIIMNA MOPSIOK U CIHOCOO OCYIIECTBIICHUS,
BBITIOJTHEHHSI KaKUX-TUOO JEMCTBHI; COBOKYIMHOCTh MPAaBHJI OCYIIECTBICHUS OIPENEICHHBIX BHJIOB
NeSITENIbHOCTH, IIPOBENIEHUS padoT, ciiy>keOHOro nosesneHus. HCTpykueit onpenensor npaBoBou cTaTyc
(mpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTh) paOOTHHUKA MO 3aHUMAaeMOU TOMKHOCTU. THCTpyKIUs COmep UT
HMIIEpAaTUBHBIE (IIOBEIUTENIbHBIE, HE IOMYCKAIOIME BIOOpa) HOpMATUBHbIE peANUCcaHus. JJ0JKHOCTHbBIE
HMHCTPYKIIUH, pa3pabaTbiBacT PyKOBOAUTEIh 00PAa30BaTEIbHON OPraHU3alllu.

2.8. JlomkoapHOE 00pa30BATEILHOE YUPEXKICHUE UMEET JAPYrHe crenu(uyeckrue HOPMATHBHBIE
JOKYMEHTBI, PErylIHpYIOIIie OTHOIIEHUs B chepe 0O0pa3oBaHUS HIM KOHKPETU3UPYIOIIHE JOKYMEHTHI,
yKa3aHHbIE B HACTOSIILIEM ITYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBUMN JESTEIbHOCTH JIE€TCKOTO caja:
MpaBuJIa, paclUCaHus, IaHbl, TpadUKH, HUKIOTPAMMBI, IPOTPAMMBI, IOPSAKH, IIPOTOKOJBI, TaCIOpPTa.

2.9. JloroBOpBI ¥ MHBIE COMTIAIIEHNUS, KOTOPbIE U3AAI0TCS OpraHaMM yIPaBICHUs JETCKUM Ca/loM He
€IMHOJIIMYHO, a IyTeM COMNIaCOBaHHWS C WHBIMU JIMIIAMH, BBICTyMAIOIMIMMH B HHUX, B KauecTBe
CaMOCTOSITENIbHOM CTOPOHBI (HapUMEp, TPYILOBBIE JOrOBOPHI, JOrOBOPHI APEH/IbI UMYIIIECTBA, JOIOBOPHI
Ha OKa3aHHe MJIATHBIX 00pa30BaTeIbHBIX YCIYT U T.J.) HE SIBISIOTCS JOKATIbHBIMU aKTaMH.

3. IlopsiIOK MOATOTOBKH JIOKAJBHOI0 AKTA
3.1. UHnumaTopoM NOAroTOBKY JIOKAJIbHBIX HOPMATUBHBIX akTOB JIOY MOryT OBITh:

° YUYpEAUTLIIb;

. OpraHbl yIpaBiIeHUs 00pa30BaHHUEM;

. aJIMMHHCTpaIus 00pa3oBaTeIbHON OpraHU3alluy B JIULE €€ PYKOBOAUTENS — 3aBELyIOIIETO
JOY, 3amecTuTeneil pykoBOIUTENS;

. OpraHbl caMOyIIpaBJIeHHs 00pa30BaTeIbHON OpraHu3aluy;

. YYaCTHHUKH 00pa30BaTeIbHBIX OTHOILICHUH.

3.2. Ilpm wu3gaHUM JIOKAJIbHOTO aKTa 3aBEIYyIOIIMM JIOIIKOJBHBIM  00pa30BaTelIbHbIM
YUPEXKJIEHUEM PYKOBOJCTBYETCS TNPUHIMIIAMH 3aKOHHOCTH, OOOCHOBAaHHOCTH, JEMOKpaTu3Ma u
CUCTEMHOCTH.

3.3. OcHoBaHueM i1 TIOATOTOBKM JIOKAJBHOTO aKTa MOTYT SBIATBCA HW3MEHEHHUS B
3akoHojarenbcTBe PD (BHECEHHE N3MEHEHH, N3JTaHHEe HOBBIX HOPMATHUBHBIX MTPABOBBIX aKTOB).

3.4.  IIpoexT J0KaJIbHOr0 HOPMATUBHOTO aKTa TOTOBUTCS OTIENbHBIM PAOOTHUKOM MJIH TPYTIIOHN
paboTHUKOB MO mopydeHuto 3aBenytomiero J[OY, a Takke OpraHoM camOYIIpaBJICHHS JIOMIKOJbHBIM
00pa3oBaTeIbHBIM YUPEKICHUEM, KOTOPBINA BBICTYITUII C COOTBETCTBYIOIIEH HHUIIUATHBOM.

3.5. TloaroroBka JOKaJbHOTO HOPMATHBHOI'O aKTa BKJIIOUAET B ce0s M3yUECHHE 3aKOHOAATEIbHBIX
U UHBIX HOPMATHBHBIX aKTOB, JIOKAJbHBIX HOPMAaTHBHBIX AaKTOB 0Opa30BaTeNbHONW OpraHM3aluy,
pEeraMEHTUPYIOIINX T€ BOMPOCHI, KOTOPBIE MPEANOIAraeTcsl OTPa3UTh B MPOEKTE HOBOIO AKTa, U HA 3TOU
OCHOBE BBIOOp €ro BHJa, COAEP KaHUs U MPEICTaBICHUE €ro B MUCbMEHHOU (opMe.

3.6. IloaroroBka HamboJee BaKHBIX JIOKAJIBHBIX HOPMAaTHUBHBIX aKTOB (TPOEKTOB pELICHHM
coOpaHMil, TEICOBETOB, OPraHOB CAMOYMPABJICHUS, NPUKA30B, TOJOKEHHUH, MpPaBUI) JIOJDKHA
OCHOBBIBaThCS Ha Pe3yJbTaTax aHajal3a OCHOBHBIX CTOPOH JIESTEIbHOCTH 00pa30BaTEIbHOM OpraHu3alii,
TEHJCHLUN €ro Pa3BUTH U CIOKUBILEHUCS CUTyalUU.



3.7. Ilo Bompocam mpuema Ha pabOTy, IEPEBOMIOB, YBOJBHEHHM, MPEIOCTABICHUS OTITYCKOB,
HOOH_[peHI/Iﬁ WJIN MMPUBJICYCHUA COTPYAHUKOB K III/ICLII/IHJII/IHapHOf/'I niin MaTepI/IaHBHOﬁ OTBECTCTBCHHOCTU
W3at0TCsl MpHUKasbl, B cOOTBETCTBUM ¢ TK PD.

3.8.  IIpoekT 70KaJbHOrO HOPMATHBHOTO aKTa TMOAJIEKUT O00sA3aTeNbHOM MpPOBEpKE Ha
JUTEPaTyPHO-CTHIIMCTUYECKYI0O TPaMOTHOCTh W IIPaBOBOM  JKCIEpPTH3E, KOTOPbIE  MPOBOISTCS
00pa3oBaTeIbHON OpraHM3alMel CaMOCTOSTENPHO JIMOO C y4YacTHEM IPHUBICUEHHBIX CIIEHUAINCTOB.
JlokanbHBIA HOPMATUBHBINA aKT, HE MPOMLICAIINI MPABOBYIO SKCIIEPTU3Y, HE MOMJIEKHUT PACCMOTPEHHUIO U
[IPUHATUIO.

3.9.  IIpoexT JI0KaIbHOTO HOPMATUBHOI'O aKTa MOXKET OBITh MIPEJCTABICH Ha O0CYKACHHUE MTyTeM
pasMCIICHUS IMMPOCKTA JIOKAJIbHOI'0O HOPMATUBHOI'O aKTa Ha I/IH(I)OpMaLII/IOHHOM CTCHAC B OOCTYIIHOM JJIA
BceoOIIero 00o3peHus MecTe, Ha OQUIMATILHOM CalTe JOIIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKICHUS,
MyTE€M HaMpaBJICHUS MPOEKTAa 3aMHTEPECOBAHHBIM JIMLIAM, TPOBEICHHSI COOTBETCTBYIOIIETO COOpaHUs C
KOJUIEKTHUBHBIM OOCY>KJIEHUEM MPOEKTa JOKAJILHOTO HOPMATUBHOIO aKkTa U T.JA. B cilydae cornnacoBaHus
IIPOEKTA JIOKAJIBHOTO akTa Ha HeM npocrasisiercs Bu3a « COITJTACOBAHO».

3.10. Tlopsmok NpUHATHSA JIOKAJIbHBIX aKTOB JETCKOTO cajla YCTaHaBIMBAaeTCS YCTaBOM
JOUIKOJIFHOTO ~ 00pa30BaTeIbHOTO  YUPEKICHUS: YKa3bIBAIOTCS KBOPYM C LEJIbI0 yCTAHOBJICHUS
MIPaBOMOYHOCTH OpraHa camoyIpaBieHus, (opMa U MOPsII0K TOJIOCOBAHMSL.

3.11. [lns BBe#eHUs B JCICTBHE JIOKATBHOIO aKTa U3/1a€TCs MPUKA3 3aBEIYIOLIETO JTOMIKOIbHBIM
oOpa3oBareibHBIM yupekaeHueM. JIokanabHble akThl OQOPMIISIOTCS B BHJIE NPUIIOKEHHS K MpukKazy. B
IIpaBOM BCPXHCM YIIYy TAKUX HOKYMCHTOB IUIICTCA CJIOBO <<HpI/IJIO)KeHI/IC» C YKa3aHUCM OaTbl U HOMCpPaA
W3JaHUS PUKa3a.

3.12. B pomkoasHOM 00pa30BaTEIbHOM YUPEKICHUU CO3JAOTCS YCIIOBUS JIJIi O3HAKOMIICHHS
YYaCTHUKOB OOpPa30BaTENbHBIX OTHOILICHUH C JIOKAIbHBIMU akTaMu. (O3HAKOMIIEHHE MOXKET OBbITh
IMPOBCACHO IMOA MOAIIMCH B CiIydasaXx, NIPEAyCMOTPCHHBIX HOPMATUBHBIMHU JJOKYMCHTAMMU, JH/I60 PasMCIICH B
o01ea0CcTyIHOM MecTe (MH(OPMAallMOHHBIM CTEHJ JETCKOro caja, o(pUIMaNbHBIM CalT JOLIKOIBLHOTO
00pa30BaTEIbHOIO YUPEKACHHUS).

3.13. H3MmeHeHus B JIOKAJIbHBIA aKT BHOCSTCS MO Mepe HEOOXOAMMOCTH. B ciydae n3MeHeHuii B
HOPMAaTHBHO-IIPABOBLIX aKTaX @enepanLHoro, PEruoHaJIbHOI0 NI MYHULIUITAJIBHOI'O ypOBHCfI, N3MCHCHUA
B JIoKanbHbIM akT JJOY BHOCHTCS HE MO3/1HEe 2-X MECSILIEB CO AHS UX OMYyOIMKOBaHHUS.

4. JlokyMeHTaJIbHOE O(popMIIeHH e

4.1. JloxkasnbHbII aKT JOKEH OBITh JOKyMEHTalbHO odopmieH. CTpyKTypa JIOKaJIbHOIO akTa
JIOJKHA 00€CIIeunTh JIOTHUECKOe Pa3BUTHE TEMBI ITPABOBOTO PETYIUPOBAHMUS.

4.2. O6mme TpedoBaHus K O(POPMIICHHIO JTOKAJIBHBIX aKTOB BKIIFOYAIOT CJIEIYIONINE TTOJIOKEHUS :

. JlokanbHBIN aKT HOJKEH CO/IepKaTh HAMMEHOBAHUE JIOKAIBHOTO aKTa U ATy H3IaHUs.

. Ecnu Ttpebyercst pasbsicHEHHE 1€l W MOTHUBOB MPHUHATHS JIOKAJBHOTO aKkTa, TO
HeoOXo/luMa BCTyNHTEIbHAs YyacTh — npeamOyna. [lonokeHust HOpMaTUBHOTO XapakTepa B rpeamOyiy He
BKJIFOYAKOTCS.

. HopmaruBHble mnpeanucanusi OQOpPMIISIOTCS B BHUJE IYHKTOB, KOTOpPBIE HYMEPYIOTCS
apabckMHU nudpaMu ¢ TOYKOM M 3ar0JI0OBKOB He UMEIOT. [TyHKTBI MOTYT MOApa3AesAThCs Ha MOAITYHKTHI,
KOTOpBIE MOTYT UMETh OyKBEHHYIO WIM LU(POBYIO HyMepaluio. 3HaUuTelbHbIe IO 00beMy JIOKaJIbHBIE
aKThl MOTYT JIEIUTHCS Ha IV1aBbl, KOTOPbIE HYMEPYIOTCS PUMCKUMH [U(PPaMU U UMEIOT 3ar0JI0BKH.

. Ecnmu B JOKadbHOM akTe MNPUBOAATCA TaOMuIbl, TpaduKH, KapThl, CXEMbI, TO OHHU
oopmisiIoTcs B BHJIE NMPHJIOKEHUH, @ COOTBETCTBYIOIIME IMYyHKTHI JOKAJIBHOTO aKTa JOJDKHBI MMETh
CCBUIKM Ha 3TH NPUIOKEHUS. JIOKaIbHBIN aKT C NPWIOKEHUSIMH JODKEH UMETh CKBO3HYIO HyMEpaluio
CTpaHuL.

. JloKabHBI HOPMATUBHBIM aKT M3Jaraercsi Ha TOCYIapCTBEHHOM s3bike PD u nomxeH
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

. B nokanpHBIX HOPMAaTHBHBIX AaKTaxX JAlOTCA OIPENETICHHS BBOIUMBIX HOPUIMYECKHX,
TEXHUYECKUX M JIPYTHX CIICHUAIbHBIX TEPMHHOB, €CIIM OHHM HE SBIAIOTCS OOIIEU3BECTHBIMU U
HEeynoTpeOIieMbIMU B 3aKOHOAATENBCTBE PO M pernoHabHOM 3aKOHOATENbCTBE.



4.3. JlokanpHble akKThl MPOXOAAT MPOUEAYPY PETUCTPAllMM B CIEHHAIBHOM >KypHAaJe.
OO0s13aTenbHON PErUCTPALlUH TOJJICKAT MOJOKEHUS, PaBUiIa, HHCTPYKIIUH, TPUKA3bl U PACIOPSHKEHUS
3agenytomiero JIOY. Perucrpainuio JOKaJbHBIX aKTOB OCYUIECTBIISIET OTBETCTBEHHBIH 3a BelEHUE
JIEJIONPOU3BO/ICTBA COIVIACHO MHCTPYKLMM IO JEJONPOU3BOJICTBY B JETCKOM caxy. Perucrpanus
MOJIOKEHUH, MPaBWJI U MHCTPYKIUN OCYIIECTBISCTCS HE MO3JHEE HS UX YTBEPXKIACHHS 3aBEAYIOLIUM
JIETCKOTI'0 caJia, IPUKa30B U pacnopsbkeHui 3apeayrouero JJOY — He no3nHee 1HA UX U31aHUs.

5. OcHOBHBIE TPeOOBaHUA K JIOKAJIbHBIM HOPMATHBHBIM AKTaM

5.1. Cpenu JOKaldbHBIX HOPMATHBHBIX AaKTOB 00pa3oBaTeNbHOW OpraHW3allMyd  BBICUIYIO
IOPUANYECKYIO CHUITYy UMEeT YCTaB.

[TosTOMY, TpUHUMaEMbIE B TOIIKOIBHOM 00pa30BaTEIbHOM YUPEKICHUN JIOKAJIbHbIE HOPMATUBHBIC
aKThl, HE JIOJKHBI IPOTUBOPEUUTH €ro YCTaBYy.

5.2. Ilpu noaroToBKe JIOKaJbHBIX HOPMATUBHBIX AKTOB, PErYJIHMPYIOIIUX COLMAJIBbHO-TPYIOBbIE
OTHOIIICHUsI (HAIpUMep, KOJJICKTUBHBIM JOrOBOp, MpaBUjia BHYTPEHHETO pPACHOpsAIKa W IAp.) CIEAyeT
PYKOBOJCTBOBATHCS PEKOMEHJAIUSIMU O HUX.

5.3. [TonoxxeHue AOIKHO COAEPKATh CIEAYIOUINE 00s3aTebHbIE PEKBU3HUTHI:

. 0003Ha4YeHUE BH/IA JIOKAIbHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHHE,
. rpudBbl: IPUHATO, YTBEPAKIEHO, COINIACOBAHO;

. PEruCTpalMOHHBIA HOMEpP, TEKCT, COOTBETCTBYIOIINN €r0 HAMMEHOBAaHHUIO;
. TEKCT, COOTBETCTBYIOLINI €r0 HAUMEHOBAHUIO;

. OTMETKY O HaJIM4MH IIPUJIOKEHUS U COTNIACOBAHUS.

5.4. IlpaBuia JOJKHBI COIEPIKATh CIIEAYIOLIe 00s3aTeIbHbIE PEKBU3HUTHI:

. 0003Ha4YeHNE BHU/IA JIOKAIbHOTO HOPMAaTHBHOTO aKTa, €r0 HANMEHOBAHHCE;
. rpuGBbl IPUHATHUS U YTBEPIKICHHUS;

. TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO;

. OTMETKY O HaJIM4MUH IIPUTIOKEHUS;

. PEruCTpallMOHHBINA HOMED.

5.5. IHCTpYyKIIMU TOJIKHBI COAEPXKATh CIEAYIOIINe 00s3aTelbHbIe PEKBU3UTHI:

. 0003HaueHue BU1A JOKAJIbHOTO HOPMaTUBHOIO aKTa, €r0 HAUMEHOBAHUE;
. rpuGBbl IPUHATHS U YTBEPIKICHUS;

. TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO;

. OTMETKY O HaJIM4MH IIPUTIOKEHUS;

. PEruCTpallMOHHBINA HOMED.

5.6. IlocTaHOBJIEHNE TOJIKHO COZIEPKaTh CIEAYIOLIe 00s3aTeIbHbIE PEKBU3UTHI:
. 0003HaueHue BUIA JOKAJIbHOTO HOPMaTUBHOTO aKTa, €r0 HAUMEHOBAaHUE;
. MECTO U JaTy IPUHATHS;

. TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO;

. JOJHKHOCTD, (PaMIIINIO, MHUITAIBI U MTOJIUCH JIULA, BBIHECIIETO MOCTAaHOBIICHHUE;
° OTTUCK IE€YaTH.

5.7. Pemenust OMKHBI COAEpkKaTh CeIyIOIINe 00s3aTelbHbIe PEKBU3UTHI:

. 0003Ha4YeHUe BHJIA JIOKAJIbHOTO HOPMATUBHOTO aKTa;

¢ MECTO U JaTy IIPUHSATHA,

. TEKCT;

. JOJHKHOCTD, (PaMIIINIO, MHUIUAIIBI U MTOJIIUCH JIULA, IPUHSBIIETO PEIICHUE;
* OTTUCK IIE€YaTH.

5.8. Ilpukasbl ¥ pacnopsKEHUs TOJKHBI COAEPAKATh CIEAYIOIINe 00s3aTeNbHble PEKBU3UTHI:
. 0003Ha4YeHUE BU/IA JIOKAJIbHOTO HOPMAaTUBHOTO aKTa, €r0 HANMEHOBAHHE;
. MECTO U JaTy NPUHATHS;

. PErucCTpalMOHHBIN HOMED;



. TEKCT;

. JIOJDKHOCTh, (haMWIIMIO, MHUIMAIbl M HOANUCh PYKOBOIUTENS 00Opa3oBaTeIbHOM
OpraHH3alMH.

[Tprkasbl ¥ pacnopsKeHUs BBIIOIHIOTCA Ha OJlaHKe 00pa30BaTe/IbHOW OpraHU3aIiH.

5.9. IIpOTOKOJIBI M aKTHI TOJHKHBI COJEPKATH CIEAYIOIINE 00S3aTeIbHbIe PEKBU3HUTHI:

* 0003Ha4YeHue BUJIA JIOKAJIbHOTO HOPMATUBHOTO aKTa;

° MECTO U JIaTy NPUHSATHUS,

* HOMED;

° CIIMCOK MPUCYTCTBYIOILIKX;

* TEKCT, COIAEPKalINil OBECTKY JIHs, OIIMCAHUE XO/a, NOPSAJKA U MPOLEIYyPbl COBEPIIAEMBIX

OTIpeIeTICHHBIX (FOPUINYECKH 3HAYUMBIX ) TEHCTBUI MO0 OTCYTCTBUE OMPEICIICHHBIX (DaKTOB;

d JTOJDKHOCTh, (aMWINIO, HMHHUIMAIBl M TOANKCH Jula (JUI), COCTABUBIIUX WA
MPUHUMABIIIUX y4aCTHE B COCTABJICHUU MMPOTOKOJIA MIIH aKTa.

5.10. Meronuyeckue peKOMEHIAIUH T0JDKHBI COJIEPKaTh CIEAYIONINe 00s3aTeIbHbIe PEKBU3UTHI:

* 0003HauYeHuE BHU/JIA JIOKAJIBHOI'O HOPMATUBHOI'O aKTa, €0 HAUMCHOBAHUC,
® MCCTO U NaTy IPUHSATHS,
* TCKCT, COOTBCTCTBYIOIHI/If/'I €0 HaMMCHOBaHHIO U coaepmamuﬁ YKazaHu€¢ Ha BHUI,

HAUMCHOBAHUC U JaTy HPUHATUA IIPpaBUIT HJIHU HHCTPYKHHﬁ, HOPMbI KOTOPBLIX pPa3bACHAIOTCA,
KOHKPCTU3HUPYIOTCA WJIN ACTAIU3UPYIOTCA MCTOAUYICCKUMH PCKOMCHAAIUAMMU

d JTOJDKHOCTh,  (aMWJIMs, HWHHUIHAIBI Juna  (JdI), COCTaBUBIIMX  METOIUYCCKHE
PEKOMEH/IalHH.

5.11. IIporpamMmsbl ¥ MJIaHBI JOJKHBI COAEPKATD CIEAYIOIINE 0053aTeNbHbIEC PEKBU3UTHL:

d 0003HaueHUE BU/IA JJOKAJILHOTO HOPMAaTHBHOTO aKTa, €r0 HAMMEHOBAHUE;

. MECTO U JaTa MPUHSITHS,

d TEKCT JIOKQJTbHOTO HOPMAaTUBHOTO aKTa, COOTBETCTBYIONINI €ro HANMEHOBAHHIO.

5.12. JlomKHOCTHAsE UHCTPYKIUS paOOTHHKA JTOJIKHA COMIEPKaTh CIEAYIOLIUE Pa3IeIbl:

d 00I1IHEe TTOJIOKEHHUS;

. OCHOBHBIE 3a/1auu, MpaBa, MpeoCcTaBlsieMble PAOOTHHUKY U €ro 00SI3aHHOCTH;

° B3aNMOJICHCTBHS,

. OTBETCTBEHHOCTh 32 HEKAYECTBEHHOEC M HECBOEBPEMEHHOE BBIMTOJIIHEHUE (HEUCTIOTHCHHE)
00513aHHOCTEMH, MPEeTyCMOTPEHHBIX JOMKHOCTHOW MHCTPYKIIUEH;

. TpeboBaHuUs K paOOTHHUKY.

6. HOpHI[OK INPUHHATUHA U YTBCPIKICHUA JIOKAJIBbHOI'O HOPMATUBHOTI0 aKTa

6.1. JlokanbHbI HOPMATHWBHBIM aKT, MPOLIEAIINN MPOBEPKY Ha JIUTEPATypPHO-CTHIUCTHUECKYIO
IPaMOTHOCTh W MPAaBOBYIO AKCIEPTU3Y, a TaKXKe MPOLEAYpY COINIACOBAHMS, TMOMJEKUT MPUHATHIO U
YTBEPXKJICHUIO 3aBEAYIOIMM 00pa30BaTeIbHOM OpraHU3allii B COOTBETCTBUHU C YCTABOM JIOLIKOJIBHOTO
00pa30BaTEIbHOIO YUPEIKICHHUS.

6.2. JlokanbHble HOPMATHBHbBIE AKThl JOIIKOJBHOTO OOpA30BATEIBHOTO YUYPEXKJIEHHS MOTYT
MIPUHUMATBCS PYKOBOAUTENIEM, OOLIMM cOOpaHueM TpyJOBOrO KOJIEKTHBA, llemarornueckum coBeTOM,
MeToauueckuM COBETOM, OpPraHOM caMoOyTpaBlieHHs 00pa30BaTeIbHON OpraHM3aluH, HaJleJIeHHBIMU
MTOJIHOMOYHSMH IO MPUHSATHUIO JOKAJIBbHBIX HOPMATUBHBIX aKTOB B COOTBETCTBHH C YCTaBOM JOUIKOJIBHOTO
00pa3oBaTeIbHOTO YUPEKACHUS, — [0 MIPEIMETaM UX BEIEHUS U KOMIETEHIUH.

6.3. Ilpu npUHATUYM JIOKAJIBHBIX HOPMAaTHBHBIX AKTOB, 3aTParvBaloOLIMX IpaBa BOCIHUTAHHHUKOB,
yuuThiBaeTcs MHeHHuEe CoBeTa poaUTENEH.

6.4. He moxanexxar NpPUMEHEHUIO JIOKAJIbHBIE HOPMATHUBHBIC aKThl, YXYALIAIOIIUE MOJOXKEHHUE
YYaCTHUKOB 00pa3oBaTEeNbHBIX OTHOUIEHWH TIO CPaBHEHUIO C TPYIOBBIM 3aKOHOJATEIHCTBOM,
KOJUIEKTUBHBIM IOTOBOPOM, COITIAILIEHUSIMH, a TAKXKE JIOKAJIbHBIE aKThl, IPUHATHIE C HAPYLIECHUEM MOPsIIKA
yueTa MHEHHS ITPECTaBUTEIBHOTO OpraHa.



6.5. Ilpomenammii mnpoueaypy HPUHIATHS JOKaJbHBIA HOPMATHUBHBIM aKT YTBEPXKIACTCS
pykoBozmuTeneM oOpa3oBareiabHON opranu3anuu. @akT yTBEpKIACHHUA O(QOPMIIETCS IPUKA30M
3aBenytoiero JIOY, 3aBepeHHbIN MOAIUCHIO.

6.6. JIokanbHBII HOPMAaTHBHBIM aKT BCTYNAET B CUILy C MOMEHTA, YKa3aHHOTO B HEM, JIN0O, B Cllydyae
OTCYTCTBHSI TAKOTO YKa3aHHUsI, [10 UICTEUECHNUHN 7 KaJICHIapHBIX JHEH C aThl IPUHATUSA JAHHOTO JIOKAJIbHOTO
HOPMAaTHBHOIO akra. JlaToil NpUHATUS JOKAJIBHOTO HOPMAaTHUBHOIO AaKTa, TPEOYIOIIErO YTBEP)KIEHUS
3aBelyIOIINM JOIIKOJIbHBIM 00pa30BaTeIbHbIM YUPEKICHUEM, SABIISICTCS aTa TAKOrO YTBEPKICHUS.

6.7. Ilocne yTBepKaeHUS JIOKAIbHOIO HOPMATHBHOI'O aKTa MPOBOAUTCS MPOLEypa 03HAKOMIICHHUS
C HUM YYaCTHHUKOB 00pa30BaTelIbHbIX OTHOILIEHU, HAa KOTOPBIX paCpPOCTPAHSIOTCS MOJIOKEHUS TaHHOTO
JIOKaJIbHOTO HOPMATHUBHOTO akTa. O3HaKOMIIEHHE C JIOKATbHBIM HOPMAaTHBHBIM aKTOM O(hopMIIsieTcsl B BUJIE
MOJANKCH O3HAKOMIISIEMBIX JIMI[ C YKa3aHUEM J1aThl O3HAKOMJICHHMSI HA OTIEIBHOM JIMCTE O3HAKOMIICHMS,
MpUaraeMoM K HeMy, JIM0O B OTAEIHHOM XypHaie. O3HAKOMIICHHE C JIOKAIBHBIM aKTOM MOXKET OBITh
TaK)Ke MIPOU3BEICHO MTyTeM HAIPABICHUS Ha AIEKTPOHHYIO MOYTY PaOOTHHUKOB JETCKOTO Ccajia.

6.8. JIokanbHbIE HOPMATUBHBIE aKThl IPOXOJAT MPOLEAYPY PETUCTPALIMU B CIIELUATIBLHOM JKypHAJIE.

6.9. OO6s3aTeNnbHON pEerucTpaluy MOJIeKAT IOJNIOKEHUS, MpaBuUila, UHCTPYKIUHU, MPUKAZBI U
pacnopsKeHUs 3aBEIyIOIIET0 JOUIKOIbHBIM 00pa30BaTEIbHbIM YUPEKICHUEM.

6.10. Perucrpanuio JOKaJIbHBIX HOPMAaTUBHBIX AKTOB OCYLIECTBJISET OTBETCTBEHHBIN 3a BEIACHUE
JIeJIONPOU3BO/ICTBA COIIACHO MHCTPYKLUU 10 JAe0onpon3BoacTBy B JIOV.

6.11. Perucrpauusi mojaoxeHui, MpaBWJl U MHCTPYKIHUH OCYLIECTBISETCS HE MO3AHEE IIHA UX
yTBepxkAcHUs 3aBenyromuMm JIOY, mnpukazoB W pacmlopsiKEHUN PYyKOBOAUTENST 00pa3oBaTeIbHOMN
OpraHu3ali — HE MO3/IHEE JHS UX U3JaHUs.

6.12. VYTBepXICHHBIH JOKAJIBHBIM aKT MOMJIEKHUT OINyOIMKOBAaHUIO HA O(PUIMAIBHOM caiiTe
JOLIKOJILHOTO 00pa30BaTebHOrO yupexkaeHus B Teuenue 10 (1ecartu) kaneHIapHbIX THEH.

7. HOpSIIIOK BHECCHHUS USMCHCHUSA U I[OHOJIHeHl/Iﬁ B JIOKQJIbHbIC AKThbI

7.1. B ne#icTByIOIIME JIOKATBHBIE aKThl MOTYT OBITH BHECEHBI U3BMEHEHHS U JIOTIOJIHEHUS .

7.2. llpennoxeHre 0 BHECEHUN U3MEHEHUN MOXET UCXOIUTh OT JIF0O0Tr0 OpraHa u JIMIa, KOTOPbIH,
coriacHO HacrosimeMmy [lonokeHnio, MMeeT MpaBO CTaBUTh BOMPOC O pa3pabOTKe U TPUHATUU
COOTBETCTBYIOIIETO JIOKAIBHOTO aKTa TU00 yTBEPKAATh ITOT JOKYMEHT.

7.3. I[lopsiiok BHECEHUSI UIBMEHEHUH U JIOTIOJIHEHHH B JIOKabHbIe akThl IOY onpexnensercs B caMmux
JIOKAJIbHBIX aKTaxX. B OCTalbHBIX ClydasX U3MEHEHHUS U JOMOJHEHHUS OCYILIECTBISIOTCA B CIIEIYIOILIEM
MOPSIKE:

i BHECEHUE W3MEHEHUW W JIONOJHEHHUM OCYLIECTBISIETCS B IOPSJKE, YCTAaHOBJIICHHOM B
JIOKAJIbLHOM HOPMAaTHBHOM aKT€, Ha OCHOBAaHUU KOTOPOTO BHOCSTCSI U3MEHEHUS;

i W3MEHEHUS U JIOTIOJIHEHUS B JIOKAJIbHBIE aKThI: TOJIOKEHUS, TPUHATHIE 0€3 COracoBaHUs ¢
OpraHOM YTpaBJieHUs (CaMOYyTMpaBIICHUS ), MPaBHUIa, MHCTPYKIIUH, MIPOTPAMMBI, TIJIAHBI, TTOCTAHOBJICHHUSI,
peLIeHHs, TPUKa3bl U PACIOPSIKEHUS, BHOCATCS IIyTEM H3JaHUS IpPUKa3a 3aBEAYIOLIET0 O BHECEHUU
W3MEHEHUH WIH JIONOJHEHNH B JIOKAJIbHBIM HOPMATHBHBIN aKT;

i W3MEHEHUS W JONOJIHEHUS B IIOJIOKEHHMS, NPUHSTHIE IIOCIE CONIACOBaHUA C OPraHOM
rOCyAapCTBEHHO-00IIECTBEHHOTO YIpPAaBICHUS (CaMOyIpaBleHUs), BHOCATCS IyTEM H3IaHHs TpUKa3a
3aBEyIOIIETO JOIIKOIBHBIM 00pa30BaTeNbHBIM YUPEKICHUEM O BHECEHUH U3MEHEHU I UITH JTOTIOTHEHUH B
JIOKAJIBHBIN aKT C MPEABAPUTEIIbHBIM MOJYYEHUEM OT HETO COTIIACHS.

7.4. JlokanbHbIE HOPMATUBHBIE AKTHI MOTYT OBITH JOCPOYHO U3MEHEHBI:

. B Cllydae BHECEHHS W3MEHEHHHl B YyuYpeIuTelbHbIE JTOKYMEHTHl 0Opa3oBaTeiabHON
OpraHu3alNy;

. JUIsL TIPUBEIEHUS B COOTBETCTBHE C M3MEHEHHBIMH B LEHTPAJIM30BAHHOM IIOPSIKE
HOPMATHUBAMHM O TPYIE;

. 0 pe3yJIbTaTaM aTTecTalui paboynx MecCT.

7.5.  VI3MeHeHHs U AOTOJHEHHUS B JIOKAJIbHBIN aKT BCTYIAIOT B CUJTY C IaThl, YKa3aHHOW B MPUKA3€
O BHECEHUU W3MEHECHHMU WJIM JONOJHEHUW B JIOKAJbHbIA HOPMATUBHBIA aKT, a B CIy4ac OTCYTCTBUSA



yKa3aHUusl B HEM JIaThl — IO UCTEYEHUIO 7 KaJ€HJAPHBIX THEW C JaThl BCTYIUICHHS MPUKA3a O BHECECHUH
W3MEHEHUH WM JOMOJHEHUN B JJIOKAJIbHBIA AKT B CHITY.

7.6. VI3meHeHHsI M JOINOJHEHUS B IMpPEANUCAaHUS W TpPeOOBaHUS, MPOTOKOJIbI U AKTHI,
METOANYECKUE PEKOMEHJALIUH, AKThI O MPU3HAHUH JIOKAJIBHBIX AKTOB YTPAaTUBILIUMHU CUIY, HE BHOCSATCS.

8. OTBeTCTBEeHHOCTH

8.1. 3a HewcrnomHEHME WM HEHaJUIeXkKallee HCIOIHEHHEe TpeOOBaHUI, YCTaHOBJICHHBIX B
JIOKAJbHBIX AaKTax JOUIKOJIBHOTO 00pa30BaTeNbHOIO YUPEXKACHUS, COTPYOHMKH OOpa30oBaTesIbHOM
OpraHu3aly HECYT OTBETCTBEHHOCTb B COOTBETCTBHM C YCTaBOM, TPYHOBBIM KoJIeKcoM Poccuiickoin
denepanuu.

8.2. 3a HEUCIIOJIHEHNE WM HEHAJUIeXkKalllee UCIIOJHEHNE O0sI3aHHOCTEN, YCTAaHOBJIEHHBIX JaHHBIM
[TonoxeHnuem, pabOTHUKM JAETCKOIO caja, Y4acTBYIOLIME B pa3pabOTKe JIOKAJIbHBIX aKTOB, HECYT
OTBETCTBEHHOCTb B COOTBETCTBUH C JIEUCTBYIOIIUM TPYIOBBIM 3aKOHOAATEIHCTBOM.

9. lleiicTBHE JIOKAJIbHBIX AKTOB

9.1. JlokaibHble aKThl OpraHU3allM{, OCYLIECTBIISIIOIIEH OOpa30BaTENbHYIO JESTEIbHOCTD,
JEUCTBYIOT TOJBKO B Mpeienax JOUIKOJIBHOTO 00pa30BaTeIbHOIO YUPEKACHUS U HE MOTYT PEryJInpoBaTh
OTHOILIEHUS, CKJIa/IbIBalOIINECS] BHE 00pa30BaTEIbHON OpraHU3aluy.

9.2. JlokanpHbIE€ aKThI JIETCKOTO CaJa YTPauyMBaIOT CHIIy (TIOJIHOCTBIO WJIM B OTAEIbHOW YacTH) B
CIIEAYIOIINX CITydasx:

. BCTYIUICHHE B CHUIY aKTa, IPU3HAIOIIECTO JIaHHBIN JIOKAJIbHBIN aKT yTPATUBILIUM CHUITY;

. BCTYIUICHHE B CHJIY JIOKQJbHOTO aKTa OOJIbIIEH OPUAMYECKONW CHIIBI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJOKEHUAM JAHHOTO JIOKAJIbHOTO aKTa;

. MPU3HAHUE CYJOM WM HMHBIM YIOJHOMOYEHHBIM OPraHOM TOCYIApCTBEHHOW BIACTH

nokanbHOTO akta JIOY, mpoTuBOpedainm 1eiCTBYIONIEMY 3aKOHOIATEILCTRY.
9.3. Jlokanwusiit akT JJOY, yTpaTuBIINi CUITY, HE TIOJICKUT UCTIOTHEHHIO.

10. 3aka0unTeIbHBIC MMOJI0KECHUA

10.1. Hacrosituee [lonoswcenue o nopsoke paspabomru u RPUHAMUS JIOKATbHLIX HOPMAMUGHBIX
npaeosvix akmos 6 /[OY sBnseTcs JOKaJbHBIM HOPMaTHUBHBIM akToOM, puHUMaeTcs Ha [legarornueckom
COBETE JOMIKOJIBLHOIO 00pa30BaTeNbHOIO YUPEXKACHUS M yTBepxkaaeTcss (JInOO BBOAUTCS B JIEHCTBHE)
MIPUKA30M 3aBEIYIOIIET0 JOUIKOIbHBIM 00pa30BaTeIbHbIM YUPEKICHUEM.

10.2. Bce u3aMeHeHUss M JONOJHEHUS, BHOCHMble B Hactosiee IlonoxkeHue, opopMIsIOTCS B
MMCbMEHHON (hopMe B COOTBETCTBUU JIEUCTBYIOIINM 3aKOHOAATENbCTBOM Poccuiickoit @enepariui.

10.3. IonoxxeHue o mopsiike pa3pabOTKU U NPUHATHS JIOKAJIbHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB
JIOLIKOJIBHOTO 00pa30BaTEeNIbHOTO YUpEeXKIE€HUSI MPUHUMAETCSl Ha HeollpeleieHHbI cpok. M3MeHeHus u
nononHeHuss K IlonoxkeHuro npuHHMMaroTcs B nopsaake, npeaycMorpeHHoM 11.10.1. Hacrosmiero
ITonoxxenus.

10.4. Tlocne npunstus IlonoxeHus (WA MU3MEHEHMM M JIONOJIHEHUH OTHENIBHBIX IYHKTOB H
pa3zenoB) B HOBOM pelaKIuy MpeAbLAyIIasi peAaKiis aBTOMATHUECKU YTPauYMBaeT CUITY.
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